




































KAMATHGIRRI 
STEELS PRIVATE LIMITED 

Date: 28.01.2022 

Mr. Ramesh Manna, 
Kalika Kundu, 
Puba Medinipur, 
West Bengal - 721654. 

Sub: Appointment Letter 

Dear Mr. Ramesh Manna, 

Management is pleased to appoint you as Supervisor 
Private Limited, Vizag w.e.f 28.01.2022. In this assignment, you will report to the Manager 
Stores, KSPL Vizag and will receive instructions on your responsibilities from him. 

Stores to be based at our Kamathgiri Steels 

We extend this contract of appointment and the opportunity with great confidence in your abilities. 

Specific details of your role and work responsibilities will be communicated in the initial weeks of 

your joining the company. 

As agreed, your Gross compensation will be Rs.12000/-(Rupees Twelve Thousand only) fixed per 
annum payable on a monthly basis and will be subject to deductions as per statutory requirements 

and company policy. 

You will be governed by the prevalent company rules and regulations, policies/practices which may 
be amended from time to time. 

Your compensation details are confidential and you may discuss it only with the undersigned in 

case of any clarification. 

At the time of joining, you are required to submit the documents, mentioned in this letter. 

As a token of your acceptance of this appointment contract, please sign in the space provided below 

indicating your acceptance and return the duplicate copy of the duly signed appointment letter to 

the HR Department. 

+91 91212 18258/98409 51587 

info@ksplvizag.com 

Plot No. 15-i, Dibbapalem Village, APIIC Industrial Area, 
APSEZ, Atchutapuram, Visakhapatnam - 531 011, (AP). 

CIN: U74999AP2020PTC113912 
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Ref. No. APP/DDU/KAUSHAL/110                                                  Date: December 21, 2021 

 

LETTER OF APPOINTMENT 
 

To, 

 

Shri Soumya Mandal, 
Village – Puyeda, P.O – Byabattarhat, 

P.S – Nandakumar, 

Dist – Purba Medinipur, 

West Bengal – 721648. 
 

Reference: Approval No. 3-39/2015(KAUSHAL) dated 14.08.15 from University Grants Commission 

 

 

Dear Shri Mandal, 

 

On the recommendation of the Statutory Selection Committee, I am pleased to offer you a 

contractually limited appointment to the Post of Guest Faculty of Political Science of the Deen 

Dayal Upadhyay KAUSHAL Kendra, Mahishadal Raj College. However, this appointment is 

purely temporary basis and remuneration to your service will be paid on per class basis as per 

the recommendations of the University Grants Commission. 
 

Terms and Conditions of Offer of Employment:  

 

 You are requested to join the KAUSHAL Kendra within seven days from the date of issue of 

this letter. Failing to do so without written intimation to the college authority, will be treated 

as your unwillingness to join the post 

 You will work at high standard of initiative, creativeness, efficiency and economy in the 

organization. The nature of work and responsibilities will be assigned and explained to you by 

the Director of the KAUSHAL Kendra, from time to time. 

 The regular working hours of the college are from 10 am to 5 pm and Six days a week 

(Monday to Saturday).  

 You will abide by the Standing Orders, rules & regulations and service conditions that may be 

in force or application to the organization or are framed from time to time by the College 

authority. 

 You will be entitled to have 14 days Casual Leave (subject to prior approval of the college 

authority) throughout the year and will enjoy all the Enlisted Calendar Holidays of the 

KAUSHAL Kendra along with Weekly day off (Sunday).  However, college authority has 

every right to cancel any leave/ holidays/day offs in its urgent requirement or extra ordinary 

circumstances. 
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 Unauthorized absence or absence without permission from duty for a continuous period of 7 

days would make you lose your lien on employment. In such case your employment shall 

automatically come to an end without any notice of termination or notice pay. 

 You will hold yourself in readiness for any training at any place whenever required. Such 

training would be imparted to you at the KAUSHAL Kendra’s  expense. Kindly note that 
refusal to participate in a training programme without any extraneous circumstances would 

lead to automatic termination of your employment. 

 Use of College resources for personal use is strictly restricted. This includes usage of 

computer resources, information, internet service, and working time of the college for any 

personal use. 

 You will keep us informed of any change in your residential address, your family status or 

any other relevant particulars. You would also let us know the name and address of your legal 

heir/nominee. 

 It must be specifically understood that this offer is made based on your proficiency on 

technical/professional skills you have declared to possess as per your application for 

employment and your ability to handle any assignment/job independently. In case at a later 

date any of your statements/particulars furnished are found to be false or misleading or your 

performance is not up to the mark or falls short of the minimum standard set by the college 

authority, the college shall have the right to terminate your services forthwith without giving 

any notice notwithstanding any other terms and conditions stipulated therein. 

Please take the time to read the above terms and conditions carefully and to review the various 

policies referred to in it. If you agree with the terms of this appointment, please sign the second copy 

of this letter and return it to me as confirmation of your acceptance. 

 

I congratulate you on your appointment and wish you a long and successful career with us. My 

colleagues and I look forward to a mutually rewarding association with you at the 

Deen Dayal Upadhyay KAUSHAL Kendra, Mahishadal Raj College. 

 

Yours sincerely, 

 

 

 

Dr. Asim Kumar Bera 

Principal, 

Mahishadal Raj College. 

 

 

 

Acceptance: 

 

I, Shri Soumya Mandal have carefully read and understood the terms and conditions of my 

appointment as mentioned hereinabove, and I agree and undertake to abide by them. 

 

 

................................................... 

(Signature with date) 
 

Cc: Dr. Sanjay Sen, Director, DDU KAUSHAL Kendra (for Office Records) 

Cc: Prof. Badal Bera, Bursar, Mahishadal Raj College (for Accounts Circulation) 


